
COVID-19 VACCINE  
 

In efforts to assure employees are well informed, can schedule and receive the COVID-

19 vaccine with ease we have put together the below information.  
 
The COVID-19 VACCINE is FREE.  

 
Associated Grocers wants to make getting your vaccine as easy as possible 

for you! 
 

AG will pay at regular rate hourly employees 4 hours for each dose of the 

vaccine received. 
 Once you schedule your vaccine, please send confirmation of 

appointment in an email to HR @ vaccine@agbr.com  of your 
appointment time.  

o HR will let your supervisor know the day/time of your scheduled 

vaccine.  
o If you do not let HR know in advance of your scheduled absence 

you will be subject to the attendance standards.  
o Please keep in mind that this is 4 hours of pay, so please 

schedule your appointment time so that you can attend the first 

or second half of your shift.  
 Documentation must be provided to receive 4 hours of pay. 

 Documentation to be sent directly to the vaccine email stated above. 
 Employees that cannot substantiate proof of vaccination will be subject 

to attendance standards. 

 The 4 hours of pay, is at your regular hourly rate, this time does not 
go towards any overtime.  

 
AG will pay hourly employees the 4 hours of pay if they have previously received 

the vaccine, please email proof to email above. 
 

 Salaried employees will be excused from work for 4 hours 

o Missing work to get vaccine must be coordinated with supervisor 
so proper planning can take place. 

o If you already received the vaccine you should coordinate with 
your supervisor on taking your 4 hours off on a future date.  

 

How do I get my COVID-19 Vaccine?  
 

If you have insurance, you will need to present your ID card and a picture ID.  
 

 If you do not have a paper copy of your cards you can easily access 

them on the Health Joy App.  
o If you have not yet registered for HealthJoy you can do so through 

the app or their website http://www.healthjoy.com/members/ 
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COVID-19 VACCINE  
 

o The email you would use to register with is whichever email 

is primary in UltiPro, if you have trouble you can call them at 
877-500-3212 for quick assistance.  

 You can also access your medical ID card via the My Health Toolkit app or 

their website https://member.myhealthtoolkitla.com/web/public/la/ 
 

The Louisiana Department of Health https://ldh.la.gov/covidvaccine/ has a 
wealth of information on vaccine information, guidelines, news etc.  

 
Specifically you can see all provider vaccine locations by parish 

https://ldh.la.gov/covidvaccine-locations/ there is a website link where you can 
click to schedule the appointment for most providers. If there isn’t a website for 

that provider, it list the phone number that you can call to schedule with that 
particular provider.  
 

If you need any assistance with scheduling, please reach out to the HR 

department or vaccine@agbr.com to assist with questions.  
 

Reminder, once you have received your vaccine, you should forward your proof 
to vaccine@agbr.com in order to receive your 4 hours of pay. 
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